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Use of Images and Personal Mobile Devices Policy SAFE 11  

Reviewed by MB-T in Sept 19 | Next Review Date: Sept 20  

This is a whole School Policy including Prep, Pre-Prep, EYFS, After School Care and Holiday Club  

 
1. GENERAL  
Abberley Hall has a duty and a responsibility to encourage the responsible use of all technology by 
its pupils and staff. As well as the responsibility to safeguard against the misuse of technology at 
Abberley Hall. Furthermore, all staff share these duties and responsibilities and are expected to 
report any concerns to the DSL. 
 
Mobile phones should never be used when in the EYFS and Reception departments or by any 
members of staff when teaching any of their lessons. This includes using them for taking 
photographs.  
*For school outings (e.g. Forest School and trips), selected members of staff may have access to 
mobile devices for use in emergencies only. However, they must be stored appropriately in a bag 
when not in use. 
 
This policy addresses the use of mobile devices and the usage and storage of images and should 
be read in conjunction with the E-Safety Policy (SAFE 14) and the Code of Conduct Policy 
(SCH 02). 

 
 

2. MOBILE DEVICES  
‘Mobile device’ refers to any mobile telephone, camera-phone, smartphone or tablet.  
 
2.1Pupils 
Usage during the school day 
No pupil is allowed to have a mobile device during school hours, except with the express 
permission of the Headmaster or the Head of Pre-Prep and EYFS. There may be occasions where 
overseas boarders need to contact their family because of the time difference or activities such as 
a supervised filmmaking activity that may require such devices. However, these devices are only to 
be used in predetermined areas and times and kept for safekeeping before and after their use. 
Should a child bring a mobile device to school, the Class Teacher or Form Tutor will lock away the 
device until the end of the school day and hand it the child’s parent. 
 
Usage during boarding hours 
During boarding hours i.e. after evening activities during the week and in the evenings during the 
weekend, authorised personal mobile devices can be used by boarders to contact their family. 
However, this is under the understanding that this is for communication purposes only and the 
devices are to be secured in the lockable phone cabinet by the Front Hall, the Headmaster’s office 
or the Housemasters/mistresses flat. Usage of these is by the express permission of these staff 
only.  
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2.2 Staff 
Staff usage of mobile phones at work should be discreet and appropriate. This includes not using 
mobile phones during lessons, unless it is an emergency and ensuring they are set to ‘silent mode’ 
or turned off during lessons. 
Staff should not be providing their phone number to pupils in social situations. NB staff may be 
required to supply their phone number on off-site trips. 
Staff should never send, receive or accept any inappropriate content when on school site. 
 
 
3. PHOTOGRAPHS and VIDEO 
When taking any photographs or video, the emphasis should always be on education or reporting 
aims. 
 
3.1 Pupils 
With prior permission and using school devices or agreed and approved devices (as above), pupils 
are permitted to take photographs, videos or recordings of classroom based activities under the 
direct supervision of their Class Teacher, activity leader or Teaching Assistant.  
Smart watches with photographic or 3G/4G capability are not permitted in school 
 
3.2 Staff 
Permission 
As part of the pupil registration process, permission is sought from all parents by Abberley Hall to 
use and publish pictures and video footage of their children for marketing purposes. The list of 
photographic and video consent is regularly circulated amongst staff and it is the staffs 
responsibility to ensure that the appropriate permissions are adhered to.  
Parents reserve the right to remove this permission. 
 
Storage 
Where possible staff should use school devices to record appropriate photographs or video 
footage of pupils engaged in school events and activities. 
Any such photographs should be downloaded and stored on the school server. In exceptional 
circumstances, it is permissible to use personal mobile devices to take ‘appropriate’ photographs 
of pupils engaged in school events or activities (for example, where the need for a photograph has 
not been foreseen or where no school device is available). In this situation, it is a requirement that 
all such images of pupils are:  

• Stored on the secure school server in an area only accessible to staff or on the relevant 
social media site within 24 hours. 

• Erased from the memory of the mobile device (including iCloud). 
• Not stored on  any USB or external hard drives. 
• Photographs should not be uploaded to personal computers. 

 
Note: ‘appropriate’ means: 

• No pictures of children, out of the water in swimwear in the swimming pool area. 
• Boarding pupils should be adequately dressed (wearing dressing gown). 
• Pupils are appropriately dressed or not participating in activities that may bring the school, 

staff or pupils into disrepute. 
• No photographs that may cause any individual distress. 
• Photographs’ should not be taken within changing or toilet facilities. 

*The marketing department may take planned and specific photographs as appropriate. 
 
Student profiles 
As part of the schools online pupil records system, photographs of each pupil are taken and 
assigned to their relevant personal profile. Considering the Data Protection Act 1998, the images  

 



	

 
Page 3 of 4 

 
 abberleyhall.co.uk 

will: 
• Be stored on the school’s secure network. 
• Not be used for any other purpose, without permission from the child’s parents. 
• Not be distributed or shown to an authorised party. 

For further guidance on storing photographs for staff, please see Code of Conduct Policy (SCH 
02). 
 
3.3 Parents and friends of the school 
Parents and friends may wish to take images of their children at school events or sporting 
activities. Courtesy and good manners require that the following rules are respected:   

• All visitors must use their cameras or recording devices with consideration and they should 
confine their photography to the relevant event.   

• If visitors enquire whether they are able to take photographs, it should be explained that 
whilst it is permitted under the Data Protection Act 1998, publication of such images may 
be unlawful. The school and its management will remind parents of this through event 
publications and verbal introductions wherever possible. 

• Where a school production, concert or other event is subject to copyright and performing 
rights restrictions, visitors will not be permitted to take photographs or record film. The 
school and its management will inform the audience when this is required.  

• No images or recordings should be taken during events in the swimming pool, such as 
swimming galas, and parents will be reminded of this at the start of each event. 

 
3.3 Social Media 
The school approved social media accounts and their relevant sites are: 

• Facebook – ‘Abberley Hall School’ 
• Instagram – “@AbberleyHallPrep’, ‘@AbberleyHallPrePrep’ and ‘@AHArtDM’ 
• Twitter – ‘@AbberleyHallSch’ 

Content on these sites are checked regularly by Nick Corbett. 
Other sites and accounts are not school approved and should not upload or have pictures 
pertaining to school information or pictures of children. 
Staff must not post pictures of school children on their own social media accounts. Staff that are 
parents may be permitted to use photographs of children, including their own, on the if permission 
has been sought from all parents, as well as observing the appropriate permissions (as above). A 
reasonable example being a team photograph at the end of a sporting fixtures. 
For further guidance on social media for staff, please see Code of Conduct Policy (SCH 02). 
 
 
4. E SCHOOL TABLETS AND E-READERS  
Abberley Hall’s Learnpad tablets allow only authorised websites, games and information to be 
accessed by the children within school. These can be booked through the School Office. 
The Prep school iPad can be used during lessons, but only under staff supervision.  
With permission from the Headmaster, e-readers (e.g. Kindles) are permitted for reading purposes 
as an alternative to a book. No pupil may play a game on an e-reader/tablet at any time in school. 
Furthermore, 3G/4G enabled (or similar) e-readers or tablets are not permitted in school.  
 
4.1 Sanctions for misuse 
Misuse of any of the above devices will result in the following range of sanctions:  

• First offence: confiscation of the device for 2 days.  
• Second offence: confiscation of the device for 1 week and parents notified.  
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5. INSURANCE  
 All of the above mobile devices are valuable items. Abberley Hall accepts no responsibility for 
their loss or damage. 
 

The Board of Governors will be monitoring compliance with this policy. 
 
 
Signed:  ……………………………..  Date: ……………………………..  

Safeguarding Governor  
Mrs Sarah Angus 

 
 
Signed:  ……………………………..  Date: ……………………………..  

Headmaster      
  Mr Will Lockett 
 
This is a whole School Policy including Prep, Pre-Prep, EYFS, After School Care and Holiday Club  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


